
CITY OF BRIGHTON 
CITY COUNCIL MEETING 

CITY HALL                        
May 2, 2013 

          
Regular Blue Sky:  7:00 p.m.:  Review of Agenda Items for this evening’s meeting         

                           
REGULAR SESSION - 7:30 P.M.           
 
  1. Call to order  
                                                                       
  2. Pledge of Allegiance     
                                   
  3. Roll Call          
 
  4.  Consider approval of the Agenda  
        
  5.  Approval of minutes:  Regular Meeting of  April 18th            
      
  6.  Mayor’s Reading of Citizen Inquiries received since the last City Council Meeting  
 
      6a. Report from the City Attorney with advice regarding a Citizen Inquiry presented at the 04/18/13 Council Meeting 
       
  7.  Call to the Public 

Consent Agenda 
     

         8.  Receive and approve a Quarterly Investment Report from the Finance Director 
 

  9.  Approval of staff-recommended bid award for a new janitorial services contract 
 
10.  Approval of a staff-recommended civic event application for Swingfusion 
 
11.  Approval of a staff-recommended civic event application for the Walk to end Alzheimer’s  
 
12.  Approval of a staff recommendation to discontinue accepting postmarks as consideration for on-time property tax 
       payments 
 
13.  Consider approval of a cancellation of the first City Council Meeting of July due to the July 4th holiday 
    

Policy Development & Customer Communications’ action item 
  
      14.  Consider approval of a resolution to adopt the City Budget for Fiscal Year 13-14  
 
      15.  Receive status report regarding work on a proposed Residential Rental Inspection Program and related ordinance   
 
 

Other Business 
      16.  Information for City Customers           
 
      17.  Receive updates from Council Member Liaisons to other Boards and Commissions 
 
      18.  Call to the Public    
 
      19.  Adjournment 



    
   

MINUTES OF THE MEETING OF THE CITY COUNCIL OF BRIGHTON 
HELD ON APRIL 18, 2013 AT THE BRIGHTON CITY HALL 

200 N. 1ST STREET, BRIGHTON, MICHIGAN 
 
 
BLUE SKY SESSION 
 
The Council conducted a Blue Sky Session at 6:00 p.m.  Present were Mayor Muzzin, Mayor Pro-Tem Cooper, 
Councilmembers Bohn, Bandkau, Schillinger, Roblee and Pipoly.  The Council received a field demonstration of 
the new Sewer Line Inspection Camera Equipment, and then reviewed the evening’s agenda. 
 
REGULAR SESSION  
 
Mayor Muzzin called the regular meeting to order at 7:35 p.m.  Following the Pledge of Allegiance, the roll was 
called, there being present were Mayor Muzzin, Mayor Pro-Tem Cooper, Councilmembers Bandkau, Schillinger, 
Pipoly, Roblee and Bohn.  Also in attendance were Attorney Paul Burns, Staff members Dana Foster, Matt 
Schindewolf, Kelly Hanna, Jennifer Burke, Diana Lowe and Tom Wightman and an audience of 46. Press and 
Media included Tom Tolen of WHMI.   
 
AGENDA APPROVAL 
 
It was moved Mayor Pro-Tem Cooper, seconded by Bandkau to approve the agenda as amended.  Delete item 
#14, Janitorial Services Contract and item #19 Residential Rental Inspection Program.  Motion passed 7-0. 
 
MINUTES APPROVAL 
 
It was moved by Mayor Pro-Tem Cooper seconded by Pipoly to approve the corrected Regular Meeting minutes 
of April 4, 2013 as presented.  Motion passed 7-0. 
 
It was moved by Mayor Pro-Tem Cooper, seconded by Bandkau to approve the Budget Worksession minutes of 
March 25, 26 & 27 2013 as presented.  Motion passed 7-0.  
 
CITIZEN INQUIRIES 
 
Mayor Muzzin read an inquiry from Susan Walters-Steinacker, the City’s liability insurance policy lists BMH 
Realty, owned by Mike Corrigan and Nordic Realty, owned by attorney Neil Neilson as additional interest's 
names. 1)Please explain the involvement of these businesses to the city relating to needed insurance coverage. 
2)Please explain any and all costs related to their insurance coverage. 
 
Mayor Muzzin stated BMH Realty, owned by Mike Corrigan, was originally part of the listing of Additional 
Insured’s because BMH Realty owned property and a structure that our police were using at a past point in time 
for tactical training.  City staff has recently instructed our Insurance Carrier to remove it from our listings of 
additional insured’s because our Police are no longer using the subject property.  Nordic Realty, owned by Mr.  
Neil Neilson, is on our list of additional insured’s because it is property that our City police use for firearms range 
training.   Neither of these properties cost the City any additional money to have as part of our list of additional 
insured’s and do not cost any money to the City to add additional insured whenever we need to do so for any 
purpose. 
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Mayor Muzzin read an inquiry from Jeff Neubacher requesting Council to support a petition to condemn Federal 
outreach and infringement upon the Right of the Individual to Keep and Bear Arms, urge immediate passage of 
PA House Bill 357 and reserve the right of the City to take measures necessary to prevent enforcement of Federal 
acts regarding the right of the individual to keep and bear arms. 
 
It was moved by Councilmember Bandkau, seconded by Pipoly to have the City Attorney review the proposed 
petition for a response at the next meeting.  Motion passed 7-0. 
 
PROCLAMATION HONORING THE BRIGHTON HIGH SCHOOL HOCKEY TEAM 
 
Mayor Muzzin read a Proclamation for the Brighton High School Hockey Team recognizing them as the 2013 
State Champions. 
 
The Hockey Team Captains stated there were many challenges for them to become the 2013 Champions and the  
credited their community for their success.   
 
POLICE DEPARTMENTS OFFICER OF THE YEAR AWARD 
 
Police Chief, Tom Wightman presented the Police Department Officer of the Year Award to Brent Pirochta.  He 
stated this is the second time he has been chosen for this award and has given outstanding service to the Police 
Department and the community. 
 
RECOGNITION OF A CITY EMPLOYEE’S RETIREMENT 
 
City Manager, Dana Foster read a Proclamation for David Letzring and his retirement from the Wastewater 
Treatment Plant, Department of Public Services and years of service to the City of Brighton. 
 
Dave Letzring recognized and thanked all of his fellow employees, City Council and Staff.   
 
CALL TO THE PUBLIC 
 
Mayor Muzzin opened the Call to the Public at 7:58 p.m.  The following comments were heard: 
 
Chuck Ishlighter, Howell, thanked the Council for their consideration to his previously submitted petition. 
 
Steve Monet stated the 11th Annual Gleaner’s Fill the Gazebo Food Drive will be held May 4, 2013 from 10:00 
a.m. to 2:00 p.m.  He thanked the community for the success of this food drive. 
 
Edwin Nyhus, Brighton, discussed the cost of rubbish pick-up.  He stated he appreciates the support the Council 
gives to public safety.  He asked the Council to stay focused on public safety.   
 
Hearing no further comment, the Call to the Public was closed at 8:08 p.m. 
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CONSENT AGENDA 
 
It was moved by Mayor Pro-Tem Cooper, seconded by Bandkau to approve the Consent Agenda.  A roll call vote 
was taken.  Yes:  Schillinger, Bohn, Cooper, Muzzin, Bandkau, Roblee, Pipoly.  No:  none. Motion passed  
7-0.   
 
The following items were approved:   
 
1.  Approved the A Taste of Brighton Civic Event. 
 
2.  Approved the BAFD 5K Run/Walk Civic Event. 
 
3.  Awarded the Challis Water Plan Iron-removal Filtration Tanks repainting to Quality Maintenance Contractors,  
     Inc. in the amount of $45,000.00. 
 
4.  Approved Resolution 13-06, Recommending State LCC approval of a liquor license transfer from Pizza Hut,  
     Inc. at 8300 W. Grand River in Brighton Township to Great Dane Ventures, Inc., at 423 W. Main Street  
     including change in classification of license from Tavern to Class C. 
 
5.  Approved an intergovernmental agreement with Hamburg Township for the transfer of ownership of  
      taser equipment to the Brighton Police Department. 
 
FIREWORKS ORDINANCE AMENDMENTS PUBLIC HEARING AND SECOND READING 
 
Mayor Muzzin opened the Public Hearing for the proposed Fireworks Ordinance amendments at 8:10 p.m.  
Hearing no comment, the Public Hearing was closed. 
 
It was moved by Mayor Pro-Tem Cooper, seconded by Pipoly to approve Ordinance 563, Fireworks Ordinance 
Amendments, to Chapter 54, Article V, Division 1, Section 54-121, Discharge of fireworks.  A roll call vote was 
taken.  Yes:  Schillinger, Bohn, Cooper, Muzzin, Bandkau, Roblee, Pipoly.  No:  none.  Motion passed 7-0. 
 
FISCAL YEAR 13-14 CITY BUDGET PUBLIC HEARING 
 
City Manager, Dana Foster gave a PowerPoint presentation regarding the proposed Fiscal Year 13-14 City 
Budget.  He highlighted the Budget Baseline Forecast, Changes from the City Manager Proposed Budget of 
March 21, 2013 to the City Council’s proposed Budget and How the City Council Proposed Budget affect Millage 
Rates and User Fees. 
 
Mayor Muzzin read a letter he wrote in response to “Who started budget brouhaha?” guest column in Sunday’s 
April 14, 2013 newspaper into the record regarding the DDA Fund budget. 
 
Mayor Muzzin opened the Public Hearing for the proposed Fiscal Year 13-14 City Budget at 8:40 p.m.  The 
following comments were heard: 
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Pat Cole discussed the extension of the Refuse Collection fees, the Headlee Override Millage, the possibility of a 
reduction in the refuse user fee and making it part of the property tax.   
 
It was moved by Councilmember Bohn, seconded by Bandkau to grant Pat Cole three additional minutes for the 
Public Hearing.  Motion passed 7-0.   
 
Pat Cole continued to discuss the Headlee override, Refuse Tax, Rental homes, fixed incomes and to consider 
both rich and poor when deciding the budget.  
 
City Manager, Dana Foster stated the proposed budget does not include his phased-in Headlee override proposal.   
 
Hearing no further comment, Mayor Muzzin closed the Public Hearing at 8:50 p.m.   
 
The Council discussed the proposed budget, user fees, the last City Service Survey, the importance of Public 
Safety and utilities, Civic Events and overtime. 
 
Mayor Muzzin read a letter from Susan Walters-Steinacker for the Public Hearing for the City’s proposed City 
Budget for Fiscal Year 13-14.  She discussed the burden of debts on the residential tax payers, Headlee Lid 
Override, snow removal, trash pick-up fees, conserving cash for the DDA Fund and asked Council to take the 
budget back to the drawing board to spread the needs and wants of the City evenly between business, industry and 
residents. 
 
City Manager, Dana Foster discussed a Headlee Lid Override not to go to the Charter lid all at once.  He stated he 
evaluates staffing needs on an on going basis.  He thanked all Council and Staff for all of the input for the budget. 
 
CITY CUSTOMER INFORMATION 
 
Police Chief, Tom Wightman stated that the Police Department will participate in a Take Back Drug Program for 
expired or unused prescriptions on April 27, 2013. 
 
City Clerk, Diana Lowe stated the deadline to accept nominating petitions for City Council is May 14, 2013 at 
4:00 p.m. 
 
City Manager, Dana Foster discussed the Imagination Station Clean-up day and thanked the over 70 volunteers. 
 
Mayor Muzzin also thanked all volunteers for their hard work on the Imagination Station Clean-up Day. 
 
Councilmember Roblee stated Renee Pettengill asked her to thank Dana Foster and Matt Schindewolf for the 
changes to the pavilion restroom and that Renee coordinated the repainting of them. 
 
Mayor Pro-Tem Cooper gave a SELCRA update stating the playing fields are being rebuilt to make them better 
for the users.   
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Councilmember Bandkau stated they are moving forward on the Brighton Veteran’s Memorial.  She thanked the 
business owners for coming to the last City Council meeting and voiced their support for the DDA.  She stated it 
is not Council’s intent to eliminate the DDA. 
 
Councilmember Roblee stated she will be speaking with Lauri French on April 29, 2013 at the 2013 Building 
Michigan Communities Conference. regarding Envision Brighton. 
 
Mayor Muzzin read a letter from Ken Schmenk, Hightree Court, thanking the Assessors Department for lowering 
his taxes.   
 
Mayor Muzzin gave condolences to Lauri French and her family for the passing of her sister Kathleen O’Brien. 
 
Mayor Muzzin gave a Brighton Area Fire Authority update and he stated he will provide their compensation 
manual to City Council.  He also gave a DDA update. 
 
CALL TO THE PUBLIC 
 
Mayor Muzzin gave a Call to the Public at 9:42 p.m.  The following comment was heard: 
 
Pat Cole, Brighton City, asked why Council has not addressed Dana Foster’s refuse tax being rolled into Headlee 
Override?  She stated the five minute limit should be enforced at all future Public Hearings and she was distracted 
by Mayor Pro-Tem Cooper holding his fingers up to tell her how much time she had left. 
 
Mayor Pro-Tem Cooper stated he does this as a courtesy for speakers not to go over their time limit. 
 
Mayor Muzzin stated the Headlee Override was not addressed because it is not part of the Fiscal Year 13-14 
budget. 
 
Hearing no further comment, Mayor Muzzin closed the Call to the Public at 9:47 p.m. 
 
ADJOURNMENT 
 
It was moved by Mayor Pro-Tem Cooper, seconded by Bandkau to adjourn the meeting at 9:47 p.m.  Motion 
passed 7-0. 
 
 
 
___________________________________    ________________________________ 
Diana Lowe, City Clerk                                                 Jim Muzzin, Mayor 









POLICY REPORT NO.  DPS -06-12 
DEPARTMENT OF PUBLIC SERVICE 

 
 

Prepared by:      Reviewed by: 
 
_________________________    ________________________ 
Matthew J. Schindewolf     Dana W. Foster 
Public Service Director     City Manager 
 
 
ISSUE:  The City of Brighton recently issued a Request For Proposals for Janitorial Services for City Owned 
Building.  A total of four proposals were deemed to be responsive to the request and were reviewed for 
development of a recommendation. 
 
STAFF RECOMMENDATION:  To accept the Proposal from Master Corporate Cleaning in totality, for the 
amount indicated of $3,982.62 per month, for a yearly total of $47,791.44 for the performance of janitorial 
services for city owned buildings with the exception of the Brighton Community Center, as the service at that 
building is performed by a contractor chosen by SELCRA. 
 
BACKGROUND:  All of the City of Brighton owned facilities save for the excepted Brighton Community 
Center are provided janitorial services on a regular basis as a part of the preventative maintenance, employee and 
citizen health and cleanliness concerns and in order to keep their appearance up to a standard expected of 
publicly owned buildings.  It is required of all contractors and employees of the contractors to be able to pass a 
thorough background check, and be proficient in Blood Borne Pathogen training and cleanup, Material Safety 
Data Sheet inventory and to be able to respond in a timely manner to any request for services needed on a twenty 
four hour basis.  Prospective interested parties were given a walkthrough of all buildings and instructed in the 
particular needs of each building, times when work could be performed and what hazards may be encountered at 
all facilities.   
 
The current temporary contractor, Master Corporate Cleaning has been employed on an interim basis to perform 
these above functions and has proven their capabilities to staff.  They have been able to quickly respond to 
emergency calls, and to bring the condition of all city facilities up to a condition that is expected of a publically 
owned facility.  City staff at all buildings have been queried as to their satisfaction with the performance of this 
interim contractor and all have had favorable responses.   
 
The other contractors have been vetted through reference checks, and also for their ability to respond quickly to 
any needs that arise in the City of Brighton.  Close proximity to the city is also a consideration, and Master 
Corporate Cleaning has its offices on Rickett Rd., which allows for agile and swift response to calls for service 
on off hours and on weekends. 
 
BUDGET IMPACT:  This will have a budget impact on both of the General Fund and Utilities Fund building 
maintenance costs which is reflectiv e of th e costs for such services.  Th is proposal, as with  all serv ices 
performed in this manner can be subjected to change and alteration as needed in consideration of any budgetary 
constraints that may be encountered. 
 
COUNCIL ACTION:  To direct staff to proceed with formally accepting the proposal from Master Corporate 
Cleaning in the amount of $3,982.62 per month for provision of janitorial services for the city owned facilities as 
presented in their proposal. 
 
Attachments:  Bid Tabulation sheet and proposal pricing sheets.   













POLICY REPORT NO. DPS –13-07 
DEPARTMENT OF PUBLIC SERVICE 

 
Swingfusion & Walk to End Alzheimer’s Civic Events 

 
 
Prepared by:        Reviewed by: 
_________________________      ________________________ 
Matthew J. Schindewolf      Dana W. Foster 
Public Service Director     City Manager 
 
 
ISSUE:   To consider the approval of two Civic Events – Swingfusion & Walk to End Alzheimer’s. 
 
STAFF RECOMMENDATION: To approve the Swingfusion & Walk to End Alzheimer’s Civic Events as 
recommended by the Civic Event Committee. 
 
BACKGROUND: The City of Brighton Civic Events Committee has reviewed both of the submitted Civic 
Events and recommends approval. 
 
Both of these events have been held previously and have run very smoothly. 
 
It should be noted that the Swingfusion Application does not meet the required 45-day submittal requirement; 
however, due to this being a previously-held event, the Committee has suggested that this be waived.  The final 
decision will be made by City Council. 
 
BUDGET IMPACT:  Any police presence needed for either event can be done with the on-shift officers.  There 
will be minimal staffing by DPS personnel at all Civic Events pursuant to the Collective Bargaining Unit 
Agreement between the City of Brighton and the Teamsters Union.  Additional support staff necessary for these 
events will be determined based on specific requests of event sponsors on an as-needed basis. 
 
RELATIONSHIP TO 2013/2014 GOALS: Continued allowance of various Civic Events under controlled 
conditions to promote the Downtown City of Brighton area. 
 
COUNCIL ACTION: Approval of the Swingfusion & Walk to End Alzheimer’s Civic Events as recommended 
by the Civic Event Committee. 
 
ATTACHMENTS:   Swingfusion Civic Event Application 
   Walk to End Alzheimer’s Civic Event Application 
    

































































POLICY REPORT: INTRODUCTION OF THE DRAFT RESIDENTIAL RENTAL 
INSPECTION ORDINANCE 

 
May 2, 2013 

 
Prepared by:  Reviewed by: 
   
Amy Cyphert  Dana Foster 
Planning & Zoning Director  City Manager 

 
 
ISSUE: 
 
Introduce the draft residential rental inspection ordinance that is being reviewed by the City Attorney. 
 
BACKGROUND: 
 

 Per the 2010 U.S. Census, the City of Brighton had 38% rental occupied housing units. 
 The 2012 retreat goals developed by City Council included “continue staff work on a new 

residential rental inspection program plan to bring to City Council.” 
 The attached draft ordinance was developed in July 2012 and was given to the City Attorney 

for review and possible revisions. 
 The attached draft rental inspection ordinance was based on three existing rental inspection 

ordinances and discussions with staff at the City of Alpena, City of Zeeland and the Village of 
Springlake. 

 
DRAFT ORDINANCE INFORMATION: 
 

 The intent of the draft ordinance states that “the city recognizes the importance of the rental 
housing segment of the overall city housing stock inasmuch as it provides housing options and 
opportunities to those citizens of the community who are unable to attain or do not desire home 
ownership. It is in the interest of the city to ensure that all rental residential units, structures and 
grounds leased for occupancy to the general public are in compliance with the minimum 
property maintenance standards adopted and enforced by the city. Benefits to the city include: 

(1) Protection of the health, safety and welfare of residents of rental properties and adjacent 
properties. Existing structures and premises not in compliance will be repaired to 
provide a minimum level of health and safety as required herein. 

(2) Maintenance of property values and "quality of life" within the immediate 
neighborhoods in which residential rental units are located. 

(3) Enforcement of common minimum standards for all residential rental units, structures 
and premises.” 

 The draft ordinance requires a rental unit to be registered with the City of Brighton before it is 
leased, rented or occupied.  The registration forms would include contact information for the 
property owner and the contact information for the local agent, if the property owner does not 
live within 20 miles of the City. 

 Certificates of compliance would be issued to rental units once registration, payment of fees 
and compliance inspection results have been received.   



 Temporary certificates would be distributed to the rental units that are registered but their 
inspection would not occur until year 2 or 3 of the three year inspection cycle. 

 Due to the number of rental units, 1/3 of the rental housing stock is proposed for inspections 
per year.  The ordinance suggests dividing the City into three sections and each section would 
be inspected every third year. 

 The International Property Maintenance Code is proposed to be the source for determining 
inspection requirements, similar to what was done in two of the three referenced communities. 

 Penalty, revocation and appeal requirements are included in the draft ordinance. 
 Interviews with staff members from the three referenced communities found that their existing 

rental inspection program improved the quality and maintenance of the rental units.  The City 
of Zeeland saw “an improvement in the neighborhoods and an improvement in the aesthetics.” 

 
BUDGET IMPACT: 

In the event that the rental inspection ordinance is adopted, the fee schedule would have to be updated 
to include fees for the registration, inspections, etc. that will be required to fund the hiring of a person 
to administer and enforce the ordinance.  

The City Manager has advised that at this time he is estimating a budget-neutral impact on the General 
Fund budget since the proposed fees will cover the cost of employing a person(s) to administer the 
ordinance. 
 
STAFF RECOMMENDATION: 
 
Staff recommends the introduction of the residential rental inspection draft ordinance.   
 
COUNCIL ACTION: 
 
Allow for the introduction of the draft ordinance and give Staff direction on whether or not City 
Council wants to pursue the adoption of a residential rental ordinance.  The next step for the adoption 
of the ordinance is get revisions from the City Attorney and conduct a first reading. 
 
 
ATTACHMENTS: 
Draft Ordinance 



CHAPTER 18 – BUILDINGS AND BUILDING REGULATIONS 
ARTICLE VI. MANDATORY REGISTRATION AND INSPECTION OF RESIDENTIAL 
RENTAL PROPERTIES 
__________ 
Sec. 18-83. Intent. 

The city recognizes the importance of the rental housing segment of the overall city 
housing stock inasmuch as it provides housing options and opportunities to those citizens of the 
community who are unable to attain or do not desire home ownership. It is in the interest of the 
city to ensure that all rental residential units, structures and grounds leased for occupancy to the 
general public are in compliance with the minimum property maintenance standards adopted and 
enforced by the city. Benefits to the city include: 

(1) Protection of the health, safety and welfare of residents of rental properties and adjacent 
properties. Existing structures and premises not in compliance will be repaired to provide 
a minimum level of health and safety as required herein. 

(2) Maintenance of property values and "quality of life" within the immediate neighborhoods 
in which residential rental units are located. 

(3) Enforcement of common minimum standards for all residential rental units, structures 
and premises. 

 
Sec. 18-84. Definitions. 

As used in this article, the following words shall have the meanings ascribed to them in 
this section, unless context clearly indicates otherwise: 

Certificate of compliance: Official document stating that a residential rental dwelling unit 
and/or structure meets the minimum standards established by the city for occupancy. 

Building Department: The department of the city responsible for the daily administration 
of the rental inspection program including scheduling of appointments, inspections, reinspections 
and record keeping.  

Dwelling unit means a building, mobile home, or portion thereof, designed for occupancy 
for residential purposes and having cooking facilities and sanitary facilities, except: 

(1) Places of public accommodation such as a hotel, motel, or bed and breakfast 
establishments; 

(2) Units required to be occupied by an employee or agent of an owner as a condition 
of employment (i.e., parsonages); 

(3) Any dwellings, dwelling units or mobile homes, which the state has exclusive 
authority under state law to inspect and regulate; 

(4) The principal residence of the owner, which is temporarily occupied by a 
person(s)other than the owner for not more than two (2) years; 

(5) The dwelling of a surviving spouse who is living in a home which is owned by the 
deceased spouse's heirs, estate or trust; 

(6) A dwelling in which a parent, child, brother, or sister of an owner is living; 
(7) Dwellings in a dormitory operated by an institution of higher education; and 
(8) Dwelling units in which an owner of such unit resides unless the nonowner 

occupant (s) of such dwelling unit pays rent or makes other compensation to the 
owner for occupancy of the dwelling unit. 

Local agent: An individual or company representing the owner having a place of 
residence or business within the county or within 20 miles of the city if residing outside the 



county. The local agent is responsible for the operation of the owner's residential rental dwelling 
unit(s) located within the city regarding compliance with the provisions of this article, and the 
terms and conditions of all other codes and ordinances of the city. A local agent is required if: 

(1) The owner resides outside of the County more than 20 miles from the city. 
(2) The owner resides outside of the county more than 20 miles from the city for more 

than 90 days each calendar year. 
Owner/property owner: The individual(s), company, corporation, or governmental or 

private agency listed on the recorded deed or purchaser under a recorded land contract as the 
owner of a property containing residential rental dwelling unit(s). 

Residential rental dwelling structure: Any building containing one or more residential 
rental dwelling units including any common areas accessible to residents of all residential rental 
units within the building, restricted or non-accessible portions of the structure and the building 
exterior. 

Residential rental dwelling unit: Distinct individual living quarters within a building 
intended for occupancy by a person or persons other than the owner and the family of the owner, 
and for which a remuneration of any kind is paid. Single family residences, duplexes, apartments 
and rooming houses may all contain and be classified as rental units. 

Residential rental premises: The site upon which a residential rental dwelling unit or 
structure is located including, but not limited to, yards, walkways, driveways, patios, decks, 
accessory structures, fences and landscaping. 
 
Sec. 18-85. - Initial registration.  

Within 90 days of the effective date of this article all buildings containing residential 
rental dwelling units within the corporate limits of the city shall be registered with the building 
department on a form provided by the city. Units must be registered by the owner or the owner's 
local agent as defined in this article. 

 
Sec. 18-86. - Follow-up registration.  

Following the initial 90-day registration period residential rental dwelling units shall be 
registered as follows:  

(1) Newly constructed residential rental dwelling buildings or units shall be registered prior 
to the issuance of a final certificate of occupancy.  

(2) A residential rental dwelling/building/unit sold, transferred or conveyed shall be re-
registered by the new owner within 30 days of the date of the deed, land contract, or other 
instrument of conveyance. At that time the units will be removed from the previous 
owner's registration.  

(3) Any non-rental residential dwelling unit converted to a residential rental dwelling unit 
shall be registered prior to the date it is occupied for rental purposes.  

 
Sec. 18-87. - Registration.  

No person shall lease, rent, occupy, or otherwise allow a rental unit within the city to be 
occupied without first registering the rental unit with the building department and designating a 
responsible local agent. 

(a) Registration forms. Registration shall be made upon forms furnished by the building 
department and shall require all of the following information. 

(1) The street address of the rental unit(s); 



(2) The number and types of rental units within the rental property; 
(3) Name, business and residence address, telephone number and, where applicable, 

an e-mail address, mobile telephone number, and facsimile number of all property 
owners of the rental unit(s); 

(4) Name, residence address, telephone number and, where applicable, an email 
address, mobile telephone number, and facsimile number of the responsible local 
agent designated by the owner; 

(5) The maximum number of occupants proposed for each rental unit; 
(6) The name, address, telephone number and, where applicable, an e-mail address, 

mobile telephone number, and facsimile number of the person authorized to order 
repairs or services for the property if different than the owner or responsible local 
agent, if in violation of city or state codes, if the person is other than the owner or 
the responsible local agent; and 

(7) Information relating to the size of all habitable rooms. 
(b) Accurate and complete information. All information provided on the registration form 

shall be accurate and complete. No person shall provide inaccurate information for the 
registration of a rental unit, or fail to provide the information required for such 
registration. The registration form shall be signed by the properly owner(s) or the 
designated responsible local agent. Where the owner is not a natural person, the owner 
information shall be that of the president, general manager or other chief executive of the 
organization. 

(c) Change in registration information or transfer of property. Except for a change in the 
registered local agent, the property owner of a rental unit registered with the city shall re-
register within thirty (30) calendar days after any change occurs in the registration 
information. If the property is transferred to a new owner, the new property owner of a 
registered rental unit shall re-register the rental unit within thirty (30) calendar days 
following the transfer of the property. Property owners shall notify the building official 
and zoning department of any change in the designation of the registered local agent, 
including a change in name, address, e-mail address, telephone number, mobile telephone 
number or facsimile number of the designated registered local agent within thirty (30) 
business days of the change. If a transfer of ownership occurs and there is a current 
certificate of compliance on file, then the new owner will only have to pay the 
registration fee upon the expiration of the current registration. It will still be required that 
the new owner fill out a new registration form.  

(d) Responsible local agent. The designated responsible local agent shall be responsible for 
all of the following: 

(1) Operating the registered rental unit in compliance with all applicable city 
ordinances; 

(2) Providing access to the rental unit for the purpose of making any and all 
inspections necessary to ensure compliance with the applicable city ordinances, 
except where the tenant has refused entry; 

(3) Maintaining a list of the names and number of occupants of each rental unit for 
which he or she is responsible; and 

(4) Accepting all legal notices or services of process with respect to the rental unit. 
 

Sec. 18-88. - Fees; late fees.  



There shall be no fee for the registration, re-registration or updating of registration 
information within the allotted time periods. If a residential rental dwelling unit is not registered 
within the time period specified herein, then a late fee shall be applied as established by the city's 
annual fee schedule per rental dwelling unit and shall be paid by the owner of same as defined 
herein.  
 
Sec. 18-89. - Maintenance of records.  

The building department shall be responsible for maintaining all residential rental 
dwelling unit registration data and provide the number of residential rental dwelling units in the 
city, type (single family, duplex, multi-unit, apartment complexes, rooming houses, etc.) and the 
number and type of units added to or deleted from the registration roster.  
 
Sec. 18-90. - Penalty for failure to comply.  

Failure to register a residential rental dwelling unit(s) within the applicable time period 
prescribed in this article shall constitute a misdemeanor, which upon conviction thereof, shall 
subject the violator to a fine of up to $500.00 per unregistered residential rental dwelling unit and 
costs of prosecution, and/or imprisonment for a period not to exceed 90 days for each offense, or 
both such fine and imprisonment in the discretion of the court, together with the costs of such 
prosecution.  

The submission of false information on a residential rental dwelling unit registration form 
shall constitute a misdemeanor, which upon conviction thereof, shall subject the violator to a fine 
of up to $500.00 per residential rental dwelling unit owned by the violator and costs of 
prosecution, or imprisonment for a period not to exceed 90 days for each offense, or both such 
fine and imprisonment in the discretion of the court, together with the costs of such prosecution.  
 
Sec. 18-91. Certificate of compliance required. 

No person shall own, operate, lease, rent, occupy, or otherwise allow a rental unit within 
the city to be occupied unless there is a valid certificate of compliance or temporary certificate 
issued by the building department for the rental unit. A certificate of compliance shall be issued 
for each building containing a rental unit. 

(a) Requirements. A certificate of compliance shall be issued only after all of the 
following requirements have been satisfactorily completed. 
(1) Registration of the rental unit with the building official and zoning department; 
(2) Designation of the responsible local agent; 
(3) Payment in full of any and all required registration and inspection fees; and 
(4) Inspection by the building official and zoning department resulting in a 

determination that the rental unit and the property complies with all city 
ordinances and state law. 

(b) Temporary certificates. 
(1) Temporary certificates of compliance for up to three (3) years may be issued 

without prior inspection by the building official and zoning department for those 
occupied rental units existing as of the article adoption date. Such temporary 
certificates of compliance may be issued as of the effective date of the initial 
registration following (determined date), to allow property owners to operate such 
rental units until such time as an inspection may be made by the building 
department. At such time as an inspection is made and the building department 



has determined that provisions of this ordinance have been complied with, the 
temporary certificate shall expire. 

(2) When a rental certificate of compliance is required, the building department may 
issue a temporary rental certificate of compliance if all of the following 
circumstances exist: 

a. The building official and zoning department are unable to complete 
an inspection of a rental unit to verify compliance with this article. 

b. The enforcing officer is not aware of any current major violations. 
c. The property owner has paid the annual registration fee and the 

inspection fees assessed against the property owner. 
(3) The building department may issue a temporary rental certificate of compliance 

for a newly registered rental unit. 
(4) The building department may issue a temporary rental certificate of compliance 

for a rental unit subject to a housing order notice containing major or minor 
violations if the property owner is in the process of correcting such violations and 
can show proof of same. 

(5) Except as otherwise provided, a temporary rental certificate of compliance shall 
be valid until the enforcing officer completes an inspection and issues an order 
granting or denying a rental certificate of compliance. A temporary rental 
certificate of compliance may also be revoked by the rental inspector if the 
property owner refuses to schedule and/or permit an inspection after having been 
given a fourteen-day notice that an inspection must be scheduled, unless the 
tenant has refused access to the building official. 

 
Sec. 18-92. Affected and exempt units/structures. 

(a) All single, duplex and multi-family rental units and structures, including boarding and/or 
rooming houses as defined in the city zoning ordinance, located within the city, shall 
comply with the requirements of this article except as specifically exempted below: 

(b) Exemptions. 
(1) One-time exception. Any rental unit listed above, which within the previous six 

months prior to a scheduled inspection has been: 
a. Inspected and approved by the city building official; or 
b. Issued a certificate of occupancy by the city building department. 

Such units will be issued a three-year certificate of compliance without an 
additional inspection. 

(2) Permanent exemptions. The following are permanently exempted from the 
requirements of this article: 

a. All residential rental units and/or complexes currently inspected by the 
Federal Housing and Urban Development Department (HUD) or the 
Federal Housing Administration (FHA). Proof of inspection and 
compliance must be provided. 

b. Hotels, motels, and bed and breakfast establishments as classified in the 
Michigan Building Code, as amended. 

 
Sec. 18-93. Basis for inspection. 



The city through its rental inspector shall have the authority to inspect any residential 
rental dwelling unit or structure under the following situations: 

(1) In the course of an initial scheduled inspection and triennial renewal inspection to receive 
and maintain a certificate of compliance. 

(2) Upon request by the property owner or local agent to inspect a unit(s) and/or structure  
(3) Upon a request by a tenant to inspect a unit or structure. 
(4) Upon receipt of information that a unit or units are not registered with the city. 
(5) Upon knowledge of an imminent life or safety danger. 

 
Sec. 18-94. Inspection criteria. 

(a) The city shall utilize the "International Property Maintenance Code," published by the 
International Code Council and adopted by the city council as the established standards 
for the inspection of residential rental units. 

(b) The city rental inspector shall prepare a standardized checklist of items to be inspected 
consistent with the standards of the "International Property Maintenance Code." The 
checklist shall be available to all residential rental property owners and tenants prior to an 
inspection. 

 
Sec. 18-95. Inspection procedures. 

(a) For the initial round of inspections the building department shall prepare an inspection 
schedule for existing residential rental dwelling units and structures presently registered 
with the city. The schedule shall be based on a three-year inspection cycle and shall be 
developed so as: 

(1) Not to concentrate on a single geographic area in a given year; and 
(2) To limit the number of inspections for a single property owner with nine or more 

residential rental units in separate structures to no more than one-third of the units 
in a calendar year. 

(b) Newly constructed and/or registered residential rental units shall be scheduled for an 
inspection at the time they are registered and shall be inspected and obtain a certificate of 
compliance prior to occupancy unless exempted under section 18-92(b)(1), one-time 
exemptions. In such case a certificate of compliance shall be issued without an additional 
inspection. 

(c) At least 30 days prior to an inspection or inspections the city building department shall 
send in writing a notification to the property owner or local agent including the date, time 
and the unit or units to be inspected. It shall be the responsibility of the property owner or 
local agent to notify the affected tenant(s). The property owner or local agent may request 
a change in the inspection appointment no less than ten days prior to the scheduled 
inspection. In the event a property owner, local agent or tenant learns that he/she cannot 
be present at the scheduled appointment, the city rental inspector must be notified at least 
24 hours in advance. A new inspection appointment shall be scheduled no more than 30 
days from the original appointment. A missed appointment by a property owner or local 
agent shall be rescheduled by the city, and a "missed appointment fee" as listed in the 
city's adopted comprehensive fee schedule shall be imposed. 

(d) A property owner, local agent or tenant shall provide access to his/her residential rental 
dwelling unit(s) and/or structure(s). An individual refusing entry shall be notified of the 
city's authority to inspect the property and that it will take appropriate and necessary 



action, including but not limited to: issuance of a citation, obtaining a search warrant, 
posting the unit as uninhabitable and/or instituting other legal action as prescribed in 
section 18-99, failure to comply. 

(e) A unit in compliance with the requirements included in the inspection checklist shall be 
issued a Certificate of Compliance valid for a period of three years from the date of 
issuance unless revoked by the city (see section 18-96, revocation of certificate of 
compliance). 

(f) For units with code violations the rental inspector shall provide a written notice of the 
noted code violations to the property owner or local agent, who shall have 30 days from 
receipt of the notice to correct said code violations. More time may be granted by the 
rental inspector in those situations in which the property owner or local agent can 
demonstrate a justifiable need and the additional time will not result in conditions 
deteriorating further. Less time may also be specified for life or health threatening 
situations. If any violation remains uncorrected following the allotted repair time an 
additional ten days may be granted; however, a re-inspection fee shall be imposed for 
each subsequent re-inspection. The re-inspection fee shall be paid prior to the inspection. 

(g) Decisions of the rental inspector may be appealed to the building board of appeals 
serving as the housing appeals board (see section 18-97, appeal process). 

(h) The city rental inspector shall be responsible for scheduling renewal inspections at least 
45 days prior to the expiration of a certificate of compliance. 

 
Sec. 18-96. Revocation of certificate of compliance. 

A certificate of compliance may be revoked by the rental inspector under the following 
circumstances: 

(1) A residential dwelling unit or structure is not operated as a rental unit or structure for 
90 consecutive days and/or is removed by the property owner or local agent from the 
city's rental registration list. A new certificate of compliance must be obtained 
including the required inspection prior to occupancy. 

(2) A property owner or local agent has failed to correct code violations within the 
required timeframe and has been officially cited by the city as a misdemeanor 
violation or by other legal action. 

 
Sec. 18-97. Appeal process. 

(a) The city construction board of appeals shall serve as the housing appeals board and shall 
meet on an as-needed basis. 

(b) A property owner or local agent disagreeing with a decision of the rental inspector 
relative to the existence of a violation or the timeframe in which to make corrections, 
may appeal that decision to the housing appeals board, hereby designated to hear such 
appeals. A tenant of a rental dwelling unit shall have standing to appeal a notice or order 
to vacate a residential rental dwelling unit. 

(a) A property owner, local agent or tenant requesting an appeal shall submit a written 
request on a form provided by the city rental inspector with the appropriate fee within ten 
days after receipt of a notice of violation, or within the time allotted for taking any action 
indicated on a notice or order, whichever is shorter. The decision or order of the building 
official shall be held in abeyance until such time as it is acted upon by the housing 
appeals board. 



(b) The housing appeals board shall convene within 15 working days with notice served to 
the appealing party of the date, time and location of the hearing. The board shall hear 
testimony and argument from the appealing party and the building official and shall by 
majority vote render a decision on the question at hand. The decision of the housing 
appeals board shall be binding on all parties. 

 
Sec. 18-98. Fees. 

Fees for inspections, missed appointments, re-inspections, late fees and appeals shall be 
as prescribed in the city comprehensive fee schedule as adopted from time to time by the city 
council. All fees shall be paid at the office of the rental inspector prior to inspections being 
performed. A late fee shall be charged for all inspection fees not paid prior to the inspection ten 
days after the inspection is performed. Fees remaining unpaid more than ten days following an 
inspection shall be charged an additional late fee and all accumulative charges may be added to 
the tax rolls relative to the property(s), and such charges shall become a lien in the same manner 
as the regular taxes applied to such premises, until such charges are paid. 
 
Sec. 18-99. Failure to comply. 

Failure or refusal to have residential rental units inspected in accordance with this article, 
or failure to comply with any provision of this article or notice given pursuant hereto, shall 
constitute a misdemeanor, which upon conviction may result in a fine of up to $500.00 per 
violation, costs of prosecution and/or imprisonment for up to 90 days. 
 
Sec. 18-100. Enforcement authorization. 

The building official, city rental inspector, city manager, fire marshal, city police officers 
and planning & zoning director are authorized to enforce the provisions of this article and issue 
misdemeanor citations pursuant hereto. 
 
Sec. 18-101. Program implementation. 

The building department, planning & zoning director and the rental inspector under the 
direction of the city manager shall be responsible for the implementation and ongoing operation 
of the city rental housing inspection program. 
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